
 

ARCHITECTURAL IMPROVEMENT 
REQUEST FORM 

 
Please allow 30 – 60 days for processing or as specified in your community’s governing 

documents. Construction can not begin prior to obtaining written approval. 
 

Approval of this request is based only on whether the aesthetics and materials used comply with your 
community’s governing documents. The Association and A. Jenning Properties are not qualified to judge 
the structural soundness, integrity or code compliance of the project. Approval of this project is not a 
substitute for local permits that may be required nor an assertion that the project is code compliant. 
 

Community: 
 
 

Homeowner: 
 
 

Phone: 
 

Property Address: 
 
 

Email: 
 

Contractor (if applicable): 
 
 

Contractor Phone: 
 
 

Contractor Email:  

 
 Brief description of 

improvement:  
 

Approximate Start Date: 
 
 

Approximate Completion Date: 
 

 
The following items must be included with this request form unless not applicable. Failure to provide 
documentation which is necessary and applicable may delay approval. 
 

 
 

Copy of plot plan showing location/drawing of the improvement 

 
 

List of materials to be used, including colors where applicable 

 
 

Drawing/photo/web page/advertisement showing what the finished product will look like 

 
 

Copy of contractor estimate(s) 

 
 

Copy of permit, if the nature of work or local ordinance requires it 

 
By this request to make the described addition, alteration or modification and by submitting this form I, as 
the Owner, acknowledge and agree to comply with the following: 
 
1. I have read the Association Indenture of Trust & Restrictions, By Laws, Declarations and/or Association 
policy prior to submitting this application and review form.  
 
2. I agree to abide by the decision of the Association. 
 



3. I, and any subsequent Owner, am wholly responsible for all initial and recurring costs and liability 
associated with the installation, maintenance and repair of the described alteration. I, and any subsequent 
Owner, assume all responsibility for any damage to any common elements and/or injury that may occur as 
a result of this alteration and will minimize interference and inconvenience to others. 
 
4. Any approval granted by the Association shall be contingent upon all work being performed in 
accordance with all applicable laws, codes, ordinances and regulations of any government and/or 
agency(ies) and it will be my responsibility  to obtain at my cost all necessary certificates, permits and 
licenses required by such agencies and to provide the Association with copies of same, if required. 
 
5. If the modification is not completed as approved, the approval can be revoked and the modification will 
be required to be removed by me at my expense, or modified to the acceptance of the Association.  
 
6. I will be responsible for all reasonable costs and expenses to ensure compliance with Association 
standards, including attorney’s fees if applicable.  
 
7. I understand approval is not final until it is provided in writing and will automatically expire in six (6) 
months, unless otherwise specified. Work will be completed timely once commenced, in a good 
workmanlike manner, and within a timeframe acceptable to the Association. 
 
8. If an exterior change request is denied or approved with conditions I disagree with, I may resubmit the 
request within thirty (30) days further detailing its merits. The Association will review the request again 
and render a final decision. 
 
9. I agree and understand that I am ultimately responsible for ensuring compliant completion of this 
modification, and if the Association must take action for a noncompliant modification that its recourse will 
be with me, not my contractor or any other third party. 
 

Homeowner Signature: 
 
 

Date:  

 

You may print and submit this form and attachments via email to your community manager, via 
fax to (314) 380-3100, via mail to A. Jenning Properties, Inc., 1000 Mid Rivers Mall Drive, Suite 
6, St. Peters, MO 63376 or you may complete a digital version of this form at 
ajenning.com/archrequest. 


